Written Report Evaluation Form

	Presentation Title:

	Date:

	Student Name(s):

	

	Project Objective(s):


	
	Weight (W)
	
	Grade (G)*
	
	W*G

	
	
	
	
	0
	1
	2
	3
	4
	5
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	1.
	Ease of understanding.
	3
	
	
	
	
	
	
	
	
	

	
	   Correct usage of grammar, spelling, and punctuation.
	
	
	
	
	
	
	
	
	
	

	
	   Concise and cohesive sentence structures.
	
	
	
	
	
	
	
	
	
	

	
	   Appropriate vocabulary for subject matter.
	
	
	
	
	
	
	
	
	
	

	
	   Report is well structured.
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	2.
	Appropriate use of visual tools.
	2
	
	
	
	
	
	
	
	
	

	
	   Clear diagrams, photos, and graphs are used when needed.
	
	
	
	
	
	
	
	
	
	

	
	   Visuals are correctly labeled and referenced.
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	3.
	Logical presentation of ideas.
	3
	
	
	
	
	
	
	
	
	

	
	   Ideas are developed and supported in a logical manner.
	
	
	
	
	
	
	
	
	
	

	
	   Supporting material is clearly referenced.
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	4.
	Quality of technical information presented.
	3
	
	
	
	
	
	
	
	
	

	
	   Precise technical information is presented.
	
	
	
	
	
	
	
	
	
	

	
	   Engineering principles are well developed.
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	5.
	Quality of outcomes presented. 
	3
	
	
	
	
	
	
	
	
	

	
	   The material presented supports outcomes.
	
	
	
	
	
	
	
	
	
	

	
	   Quality of recommendations and discussion is appropriate.
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	6.
	Reflection.
	3
	
	
	
	
	
	
	
	
	

	
	   Lessons learned throughout the project clearly reported.
	
	
	
	
	
	
	
	
	
	

	
	   Project clearly related to society or community service.
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	7.
	Overall report quality.
	3
	
	
	
	
	
	
	
	
	

	
	The material is covered in a comprehensive manner.
	
	
	
	
	
	
	
	
	
	

	
	Ideas presented reflect originality and innovative thinking.
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	


Conciseness (please check one):

 ____ acceptable, _____  not concise, ____  full of redundancy and stuffing. 

Setting Objectives (490 only):______(out of 100)
 Meeting Objectives:______(out of 100)



*  0 = Totally unacceptable, 5 = Excellent.

Comments:

_________________________________________________________________________________

_________________________________________________________________________________


Evaluator’s Initials:______


